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J INDEX$

Audit Observation

Income & Expenditure Account as on

31.03.2024

Receipt & Payment Account as on
31.03.2024

( Bank Reconciliation Statement
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MUNICIPAL COUNCIL BAIKUNTHPUR

AUDIT OBSERVATIONS

We have conducted audit on test check basis and given our opinion

on the basis of information provided and records produced to us during the

course of audit.

Audit of Revenue

We have checked the revenue resources On the basis of examination

of council revenue, our audit observations are as follow -

> We have audited the resources of revenue like Property tax,

Consolidated tax, Education cess etc. on the sample basis

> Yes, we checked some Revenue receipts from the counter file
of Receipt Book and verified that the money received is

deposited timely in respective Bank Account on time.
> Two working days are allowed for depositing collected money

to the Bank but at the time of auditing we found that there is no
delay in deposit the amount of revenue recovered.

B )y
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» Annual récovery sheet was provided and we comment that a

good revenue collection was done by the council. Since
Quarterly sheet

| =

—

is not available so we are unable to comment
Upon comparison of quarter wise revenue collection.

v 9 o

> No any investment is held by the Council in addition to fixed
deposits,

> There were 07 FDRs made by the council as detail provided,
that were shown at respective place.

> No, we have not seemed any Investment on lesser interest
rate.

> Receipts & Payments Account, Income & Expenditure Account
have been provided by the council which has been enclosed

with this report. We are only to express our opinion upon them.

Audit of Expenditures

On the basis of examination of several expenses, our audit
observations are as follow -

> We covered the Expenditures on the sample basis during the
process of Audit,

-
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> We have Checked entries in cash book with respective

vouchers and found them satisfactory.

> While checking Accountant Cash Book, all the bills and
vouchers were satisfactory according to books. However some
Irregularities were found during the audit of vouchers which

were rectified at the time and suggested to pay attention in
future,

> We verified that Expenditures of specified schemes were not
over Budget and expended according to guidelines, directives,

acts and rules issued by Government of India/ State
Government.

> All the Expenses were under financial propriety and the
Expenditure was according to the financial and administrative

sanction accorded by the competent authority.

» In our view, no such material cases were observed in which
appropriate sanction has not been taken, hence there is no

need to report the instances to CMO.
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> As per the ULB guideline, if the Fire Brigade going outside of
Municipal area, there is some decided amount which has to be

Paid by the other MC is not taken by the ULB.

Audit of Book Keeping

> We checked the books of accounts like Accountant Cash Book,

Cashier Cash Book and vouchers etc. which were maintained

and provided during the audit by the Municipal Council.

> Double entry accounting system is being practiced by the
council and accounting in Tally software is completed up to

financial year 2022-23 but has not done for the current year.

> Cash book & some of registers/records were found with

irregularities regarding maintenance. Observations in respect of

records of ULB are as follows —
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Accounts Department

Audit observations about accounts department are as follows -

o Bank book, Journal book are being kept by the council to
comply with the section 6, chapter 2 of Madhya Pradesh

Municipal (Accounts and Finance) rule, 2018. |

o Since bank and cash book balances are matched so no

need to prepare Bank Reconciliation Statements.

o EMD and SD registers were maintained but we have

suggested to prepare with proper format..

o Other necessary records have been maintained and found
satisfactory.

Store Department

During the examination of stock records, we found that proper
records were maintained and balances of items were brought forward
from previous year properly. Although at some pages, we found that

signatures of recipient of materials were not found.
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a
o As per section 147 (1) under chapter — VI of Madhy

ble
Pradesh (Accounts and Finance) Rules, 2018, all mova

and immovable Fixed Assets will be recorded in the Fixed

Assets Register which was not found during the audit.

o As per section 174 (i) under chapter - VIII of Madhya

Pradesh (Accounts and Finance) Rules, 2018, Stock or

e e R

material will be issued only after obtaining duly authorized

¥ "_"_'

PEVEE ERE = 2

demand letter from respective department. We suggest the
council to obtain such demand letters for issuing the store |

material. |

Revenue Department

During the examination of revenue records, we found that
proper records were maintained and balances of dueé were brought
forward from previous year properly. Amount collected has been duly
deposited on time. As per recovery sheet, a good revenue collection
(collectively) has been done. Council must prepare such policies

which can be helpful in recovery of revenue from various heads so

that council can have much liquidity.
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! Sanitation Department
) .
L During the examination of sanitation records, we found that -
:
t o Official record for duly utilization of chemicals issued by the
i store department to sanitary inspector from time to time was
E not found during the audit.
) . .
i o List of vehicles was not provided us at the time of audit.
?
’ o Log Books are being maintained by the department.
l
E
? o Whether chemicals have been used, panchnama or other
; documentary evidence has not found in this regard.
'
i
)
I
t Water Supply Department
)
% During the examination of water supply records, we found that —
il o Record of repairing of motor pumps, hand pumps, pipe lines
:] was maintained in stock register only.
|
)
i "
J
|
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o Chemical and other material usage register was not found

during the audit. So we are unable to comment upon it.

o Tender files of water supply and motor pump repairing were

found enclosed with the vouchers.

Establishment Department

o Charge file or register was not found during the audit. So we
are unable to verify the accountability of staff. Although

suggestion for preparing such register has been provided by

us.

Public Works Department

During the examination of PWD records, we observed & suggested

that -

o As per section 139 (1) under chapter - V of Madhya Pradesh
(Accounts and Finance) Rules, 2018, Construction register
will be maintained by the council which was duly suggested
to maintain.
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O As per section 139 (2) under chapter - V of Madhya Pradesh
(Accounts and Finance) Rules, 2018, The council Engineer
or PWD in charge has to examine the stock and construction
register at least once in 6 months. During the audit we have

Suggested to follow such practice.

© As per section 141 read with section 138 under chapter - V
of Madhya Pradesh (Accounts and Finance) Rules, 2018,
Engineer or department in-charge will have to maintained
stock record for recording each and every purchase of
Materials. During the audit of the PWD department we have
suggested to maintain such record for better understanding

and keeping the record.

o Repairing and maintenance register should be maintained

and updated timely.

Inward-Dispatch Department

o We have examined the dispatch register and verified the

sundry tender notices and work orders with the same.

(%

@Y May)

e sl Waidt

EaHaRl AR ]

>, TR UReg 3ReR
fore-tar o744 Rrar-Star (AF)

G Scanned with OKEN Scanner



W Y W W Y WY Y Y YWY VWYY Y YWY Y VY S Y O Hﬁ—g—tyfg K" g g i

Audit of FDRg
\
- _>_ While auditing, we found 07 FDRs made by the council.
1 Union Bank of |'
India 0577939 303076 170632.00 | 310345.00 H
| Il
i i
5 Union Bank of |||
L,n& 163037 30320081 81653.00| 143283.00 ||'
] |
Union Bank of [
3 | e 0577914 | 30360079 | 68290.00| 141452.00 ’I
Union Bank of |
4 Indi 0577915 30340080 29289.00 60646.00 \
a
Union Bank of
S _ 5618393 2650 76000.00 | 263172.00
India
Union Bank of
6 _ 0070113 30380947 53504.00 | 133564.00
India
Union Bank of
7i - 07634503 966 67995.00 | 165282.00
naia

> FDR register has not been maintained by the council. The

above FDRs have been mentioned on the basis of list provided

by the ULB.

a1
w e T ST
frem-dtar ) o '

G Scanned with OKEN Scanner



VO P WYY YY PO Wwe »vY WweYwoevweoaseoo66e66 b

> In absence of proper record, we are unable to comment upon
accrued Interest, Although double entry accounting system has
been implemented in the council but as per our observation,

accrued interest has not been accounted for.

Audit of Tenders

> During the audit we examined some tender files. On the basis
of examination the given files and note sheets attached with |
the vouchers, we found that tender process has been followed /
by the council. Although some irregularities were found and

Suggested to rectify them and pay attention in future properly. ‘

> As per section 121 read with section 86 under chapter-V of
Madhya Pradesh Municipal (Accounts & Finance) Rule, 2018,
E-tendering must be done in case of purchase costing above
one lakh rupees. However tender procedure is being followed
by the council and we have suggested to council to comply with

the regulations in the future also.

> No Bank guarantee has been received by the council.
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Audit of Grants & Loans

During the audit, we foung SOme observations about grants are as follows -

> We examineq all the grants received from the Central/State

government and their utilization on sample basis.

> Grants utilization certificates were not found during the course
of audit,

> During the Audit, we found that some grants are like mixed
nature i.e. Capital & revenue nature therefore in that cases we
can't bifurcate how much portion belongs to revenue or capital

except that all grants have been used for the purpose for which

grants have received.

» As per demand letter n0./2584/90-039-B/Hudco/BhopalI2024,
Dated 31 January, 2024, received from HUDCO, the

outstanding loan amount was Rs. 6,90,840.00 before payment

of loan installment Rs. 45,863.00.

> As per our observation there are no dues towards principal or

interest.

o
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> Loan register was not maintained by the Council.

Other observations
———S€@Ivations

> Council has not made any plan for Fund Management. So we
have suggested the ULB to receive the better returns by

investing such indolent funds appropriately.

Rahul Rawat & co.

CA Rahul Rawat

(Partner)
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MUNICIPAL COUNCIL BAIKHUNDPUR
District - Rewa
INCOME & EXPENDITURE ACCOUNT "
As On 31.03.2024
Schedule Municipal Council Schedule Municipal Council
Head
cad of Account No. T-Apr.23 to 31-May 2 Head of Account No. 1-Apr-23 to 31-Mar 23
REVENUE EXPENDITURE 3,19,63,644.20 [REVENUE RECEIPT 2,61,10,405.60
Administrative Expenses IE-6 14,20,546.00 Assigned Revenues & Compensation IE-1 1.00,69,735.00
1Establishmenl Expenses IE-7 1,89,83,888.00 |Fees & User Charges IE-2 23,26,419.00
Interest & Finance Charges IE-8 26,733.20 Grants,Contribution for specific purposes 1.24,80,653.60
Operations & Maintenance IE-9 1,06,48,879.00 Rental Income from Municipal Properties IE-3 1,57,725.00 e
Programme Expense [E-10 6,08,499,00 Sale & Hire Charges 1E4 10,500.00
Scheme Expenses -5 o) [E-11 2,75,100.00 Tax Revenue IE5 | 1065373.00 ;
EXCESS OF EXPENDITURE OVER INCOME 5853,238.60 ‘
3,19,63,644.20 3196364420 )

Dat /It{f
ate
UDIN No: Ty AT R ef\rfl\ﬁkfé\p Offiter,

Munijcipa il Rai r Muhicipal Co Baikhund
2494396 B SB kGxxn (20 Wm WW«M
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Wmm FRN No.025933C
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INCOME SCHEDULE (317 ya)

X

- 1E_01 ;- Assigned Revenues & Compensation

HEAD (3r) Amount (TTf3)
Compensnlion—Oclroi (g"dﬁ) 98,25,715
Compensation-Stamp Duties (s ) 2,44,020

Total (g 1,00,69,735

‘\\\__
e IE_02 :- Fees & User Charges ([¢eh / 3THIHT YHR)

HEAD () Amount (71f2)
Asthayi Dakha] 2,77,451
Charges for NOC-Charges (3=Tafy wraror CE)) 15
Fee-Application (3T o) 100
Fee-Copy of Certificate/Extract (Wamror g R[eh) 15
Fee-RTI Act (3R & 3178) 3,027
Licensing Fee (a5 $rg- @afy UFHR) 80,015
Mutation Fee (FTaieRoT 9[oar) 69,083
Other Income (3= 31m37) 18,53,363
User Charge-Fire Extinguishing (IR @& 319) 9,900
User Charges-Pay & Use Toilets (M=o 3m) 11,200
User Charges-Septic Tank Cleaning (#ftea ¥& ww) 10,175
User Charges-Water Supply by Tanker (9Tl &a) 12,075

Total (IYT) 23,26,419

IE_03 :- Rental Income from Municipal Properties

HEAD (2d) Amount (1)
Rent-Market (95T 9B%) ; 82,765
Rent-Shopping Complex - Current (el feRram are)) 74,960

Total (31) 725

¢ ?
*

m #
e UfRNg AETe Vg ﬁﬁﬁﬁ\
Frerr-3hr 177 ) P
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IE_04 - Sale & Hire Charges (Rigar / 51787 970)

HEAD (afye) Amount (1Y)
Sale-Tender (Y7 3 3my) 10,500
Total () 10,500

\
— IE_05 :- Tax Revenue (Y @ 3ma)

HEAD (2 Amount (77
Advertisement Tay - (Reimoa o) 24,100
Education Cess - Current (Rvam Uz - - T 48,802
Educatlon Cess - O/s (Rramr SUBR T 21,194
Property Tax - Current (&eufiy g ) 1,06,563
Property Tax - O/s (FHufg &1 TR 62,541
Samekit Kar-Consolidated - Curren(FATFa &Y - qTe) 75,240
Samekit Kar-Consolidated - O /s (FATRa &Y qehra) 52,582
Surcharge Tax on Others (TS 602
Swachhta Kar 3,10,437
Urban Development Cess CUrrent - 71819 fayerer 3UFR 48,252
Urban Development Cess -O/s A7HRT garar 21,160
Water Tax - Current (STef Y - dTe]) 2,42,870
Water Tax - O/s (Ie & 1) 51,030

Total (I 10,65,373
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o EXPENSES SCHEDULE (€4a U&1)

\

—_ 1E_06 :- Administrative Expenses (SAfas z3)
Eh'crlisen"lent Ex —— moen O
pense (Rsms ) 41,649

Consultancy Fee & Charge (WeTpTT i) 6,60,528
“ultural Event Expense @t 9,980
A 9,890
Office Expenses 1,97,494
Printing and Stationery (IFTH ) orgwr &) 4,97,395
Web, Internet Expense (Fae o) 3,610

Total (?J’I'IT) 14,20,546

IE_07 :- Establishment Expenses (¥ATqT <)

HEAD (i) Amount (1)
Arrears Salary (T dda) 3,73,391
Contribution-Family Pension (d2r=) 509,474
G.P.F (St b uw) 7,14,594
Leave Encashment (31G@Ter HITEERR0T) 2,73,508
Provident Fund Contribution (4f Tw) 912,437
Remuneration & Fee-Mayor-in-Council (F1e7¢3) 6,30,130
Salaries & Allowances-(ddd FUTE HATRY) 95,61,210
Travelling Allowance 4,610
Uniform Allowance (38 37e1349) 11,960
Wages-Temporary Staff (3 3UTs HaaN)) 59,92,574

Total (T171) 1,89,83,888
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1E_08 ;- Interest & Finance Charges (41l /m gH) —

HEAD (3ird) Amount (T
Bank Charges (& aﬁ) 405.36
Interest-Loan from HUDCO (Ega;} 1) 26,327.84

Total @) 26,733.20

IE_09 :- Operations & Maintenance (afarers / 3regReTon

HEAD () Amount (120
Electrical store (R wrmh ) 4,85,143
Electricity Expense (R e 42,94,292
Fuel, Petrol & Diesel- (s =) 7,31,761
Hire Charges—Machinery (@M= o) 1,07,914
Hire Charges-Vehicle (aTear forram) 8,76,722
Kachra Sangrahan 6,42,795
Other Expenses - (37=g ) 2,74,874
Other Material Purchase 1,10,232
Painting Work 1,94,073
R & M-Concrete Road (W3® #HIFAH) 94,080
R & M Infra Assets (3= FFA) 3,45,463
R & M-Motor Pump (AlY U0 #IEFHA) 1,78,005
R & M-Other Furnitures (Falay #XF#d) 1,500
R & M-Other Office Equipment (&Taierd SUaUT) 18,880
R & M-Park,Nurseries & Garden (I #FHd) 19,800
R & M-Vehicle (agd AFA) 1,00,332
R & M-Waterways (SToIVerd #AIFd) 8,44,212
Sanitation/Conservancy Material (%S HHT &) 6,93,750
Water Ways Material (STl WeTd ATl &4) 635,051

Total (I1) 1,06,48,879
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IE_10 :- Programme Expenses (@rdgar T74)

- HEAD (eird) Amount (T30
Election Expenses 1,03,878 |
Program Expence 5,04,620 |
/
Total () 6,084%8 I
\
[E_11 :- Scheme Expenses
HEAD (3r) Amount (1) \
Scheme Expenses - §ae aYar 30,000 i
Scheme Expenses - 3=care2y e 81,100 f
Scheme Expenses - frare @grar 1,64,000 N
Total (T 2,75,100 i
[
-
.
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INCOME SCHEDULE (3T )

\
RP_01 ;. Assigned Revenues & Compensation
Compensalion-OClroi I 2 £ i
(M) 98,25,715

% D) 2,44,020

Total (zYa) 1,00,69,735
___-_-_'—'__—"—‘——-——--_____

RP_02 :- Deposits Received - (a0 f¥8i0)

HEAD (2r) Amount (T
Earnest Money Deposit (3 wrm) 130,110

Total () 1,30,110

RP_03 :- Fees & User Charges (o< / 303 WHR)

HEAD (1) Amount (17
Asthayi Dakhal 2,77,451
Charges for NOC-Charges (310 fe waimor o) 15
Fee-Application (T2 [eh) 100
Fee-Copy of Certificate/Extract (YT 0F o) 15
Fee-RTI Act (3R € 31T%) 3,027
Licensing Fee (FI5HH $H- §ff 7o) 80,015
Mutation Fee (FTHTART [e<h) 69,083
Other Income (=g 31T9) 18,53,363
User Charge-Fire Extinguishing (FIaX aTga 3714) 9,900
User Charges-Pay & Use Toilets QM= 377Y) 11,200
User Charges-Septic Tank Cleaning (@ftes & |m) 10,175
User Charges-Water Supply by Tanker (OFl &) . 12,075

Total (I1T) 6,419
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RP_04 .- Grants,Contribution for specific purposes

HEAD (i) Amount (7112
Grant Gol - 15y, Finance (15 R 3 37,48,119
Grant GoMp- Mulbhoot (a{mlﬁ quam) 13,83,524
Grant GoMp. Other Grant (=7 JeqemE) 56,21,540
Grant GoMP- Special Fund for ULBs (1w fafl) e s
Grant GoMP- State Finance Commission (57 e ) 31,85,634
Grant GoMPp- wWAfsg et 4,62,000
Total (g 1,56,00,817
RP_05 :- Rental Income from Municipal Properties
HEAD (Qﬂ'ﬁ'} Amount (TIﬁT) |
Rent-Market (SR IB) 82,765 1
Rent-Shopping Complex - Current (g1 farar are) 74,960
Total (T 157,725
RP_06 :- Sale & Hire Charges (famg / #1181 WoIR)
HEAD (2fr) Amount (TIRY)
Sale-Tender ($3Y7 & 3114) 10,500
Total (311) 10,500
»
Y] sy e et S
s el ! [ A Ciuk
TR ke IFISYY pre-S AT
forer-dtar M9 )
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—— RP_07 :- Tax Revenue (@ & 3T)

ount m
HEAD (2 i 24,100
Advertisement Tay . (R o) :
. 48,802
Education Cess . Current (Ryagr SDHR - 918y
. 21,194
Education Cess - O/s (Ran spag TN
1,06,563
Property Tax - Current (§30Ry o )
2,541
Property Tax - 0/ (W0 a3 qamy) -
. 75,240
Samekit Kar~Cnnsolidnlmi - Curren(TARRg @yt -dre) -
52,582
Samekit Kar-Consolidated - O/s (@Afra &y BRI =
602
Surcharge Tax on Others (Grei)
3,10,437
Swachhta Kar
48,252
Urban Development Cess CUrrent -y f@mer suaR
21,160
Urban Development Cess -O/s TR arar
2,42,870
Water Tax - Current (5T &Y - qre)
51,030
Water Tax - O/s (I/a &7 SR
10,65,373
: Total (ahr) =

G Scanned with OKEN Scanner




R N

EXPENSES SCHEDULE (zorar 047)

— R

P_08 .. Administrative Expenses (Yemafas eqa)

e s HEAD (2l Amount (3T73)
(Rsmz e 41,649
E:;i‘:]agzli‘-‘;& ,Chnrs_:v (WSTEIT g 6,60,528
Xpense (Tl cay) 9,980
Ne\-vspapers (5= dog F‘W‘U 9,890
Office Expenses 1,97.494
Printing and Statioﬂy_@ﬁm/mm =) 4,97,395
Web,Internet Expense (3333% ) 3,610
Total (J¥a) 14,20,546

RP_09 :- Capital Work-in-Progress (&4 wafar 03)

HEAD (M) Amount [T
Construction C&T Watse Plan 97,927
Construction - Roads & Brid ges-Concrete Road 27,56,435
Construction-Selfi Point 95,156
i Construcﬁon—Sewerage and Draina ge-Drain-Open 35,78,043
Construction-Teen Shed 1,92,318
Total (I 67,19,879

RP_10 :- Deposit Paid - (3TdT fa&in)

HEAD (i) Amount (1)
Return - Earnest Money Deposit (3{#Ted aT0#T) 13,738
Total (TTI) 13,738

VAN
mﬁm 7 TR

TR 9léNg, dveqe W“‘?“Eaf':ligj.
frear-dtar gy FreAr-<r! '
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RP_11.. Establishmen Expenses (FT0AT £77)

_\

WD (i) Amount (:1::191
W 5’09,474
M e
M 630,130
W 4,610
Uniform Allowance (651 3aTSH) 11,960
WaBES'TemPGFafy Staff (A srvers T 59,92,574

Total (g 1,89,83,888

RP_12 :- Fixed Assets (3raer wofaam

HEAD (sfr) Amount (T
Furniture & Fixtures-Other (feffay ) 2,808
Mobile Purchase 19,899
Office & Other Equipments (riferr snaor ) 2,350
Vehicle-Others (arge Ei)) 7,99,996

Total () 8,25,053

RP_13 :- Interest & Finance Charges (cTsT /T )

HEAD (2fr) Amount (1Y)
Bank Charges (4% ELE)) i
Interest-Loan from HUDCO (gl #0T) 1,88,056.00 |

Total (In'ﬂ)
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—_— RP_14.. Operations & Maintenance (0faTereT / 3eTATYT) -

HEAD (afrd) Amount (T2
Electrical store (T arangy ) 4,85,143
Electricity Expenge Ry frer) 42,94,292
Fuel, Petroj & Diesel-(frsrg ) 731,761
Hire Charges-Machinery (FMeT ﬁfﬁm) 1,07,914
Hire Charges-Vehicle (@T%= Ry 8,76,722
Kachra San grahan 6,42,795
Other Expenses - (T Ty 2,74,874
Other Materia] Purchase 1,10,232
Painting Work 1,94,073
mm 94,080
R & M Infra Assets &ic FFA) 345,463
R & M-Motor Pump (#iley g FFAT) 1,78,005
R & M-Other Furnitures (PR FXaa7a) 1,500
R & M-Other Office Equipment (#rafery 30ToT) 18,880
R & M-Park,Nurseries & Garden (Dl’nﬁ AIFHAA) 19,800
R & M-Vehicle (arge HIFH) 1,00,332
R & M-Waterways (e aawme) 844,212
Sanitation/Conservancy Material (FHTS FHRf ) 6,93,750
Water Ways Material (ST verg arepaft ) B 6,35,051
Total (g 1,06,48,879
RP_15 :- Programme Expenses (a7 =)
HEAD (3fr§) Amount (TRY)
Election Expenses 1,03,878
Program Expence 504,620
Total (7))
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RP_16 i Recoveriog p

Ayable - Expenses (afeft &) —

7 E'ig' Tt e AT WiEveRT A

. g aﬁiﬂag? R e AT
Rremr-Sar mry) f;f-_:;;_r,--ﬁ.:f frr i)

x
Duties / Taxes - o HEAD (e Amount (T2
hxpenses (@ am)
7,52,052
RP_17 :- Scheme Expenses
HEAD
Scheme Expenses - LiEE ST i Amount (31))
Scheme Expenges - IR o 30,000
Scheme EXPEnSes - ﬁ?ﬂ? 81;1 00
xﬂ?ﬁ[ﬁ]‘
1:64;000
Total (e 2,75,100
d'"‘%p I
* L 4 ]
)
v %b *
mﬁf
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